itk R

Office Use Only: %‘ ¥ RAE
O ApLAS B* Y e

Vocational Training Council /
Applied Learning Courses

2 B ﬁ-%' Application for Leave

2 4 4 £ Name of Student ( ) r1%| Class
# < English ¥ < Chinese
1% 3% 2547 Course Name 4w Stream

¢ i%—?—'l% Details of Application

PR # t P # ! Poo#RE G
Absence Absent from to , total no. of lessons:
#EI/5 I ¥-3 5 pED/5 I ks

Lateness / Come late / Leave early* on for minutes

Early Leave*
(*3#12 7 i * f Please delete where appropriate)

R 7]
Reason
He2 it O p/f# M Medical Certificate
Document Attached [ H & > #3LP Others, please
specify:
F45% P g
Signature of Student Date
FE/EEARF FE/EERAEL
Signature of Parent / Guardian Name of Parent / Guardian
E N R R L ey B
Contact Number of Parent / Guardian Relationship with Student

/2 % ¥ 78 Points to Note:

I B2 o igh i 2RIPMEP > @ -
All application for leave should be substantiated with documented proof and forwarded to Course
Tutors concerned.
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The minimum attendance requirement for each course is 80% of the maximum possible attendance
for the course.
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Students who are late/take early leave for more than 20% of the contact hours of the lesson will be
counted towards “Absence” for that particular lesson.

Bt B Y Ar—2 B ;%_%
Applied Learning Courses — Application for Leave



